HUONG DAN THU TUC HOQ TICH

Luu y chung véi hd so ding ky h tich:

- Giay to trong hd so phai la ban sao ¢ ching thuc (trir truong hop yéu cau phai
nop ban chinh) hoac ban sao khdng c6 chiing thuc kem theo xuat trinh ban chinh dé déi
chiéu (Piéu 2.5 va bBiéu 3.2 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh
phu).

- Gidy to do co quan ¢o tham quyen cua buc Cap khong phai hop phap héa lanh

su. Truong hop ¢6 nghi ngd vé tinh xéc thuc cua glay td, BSQ yéu cau gidy to phai
dugc chang nhan 1anh su ciia co quan c6 tham quyén caa Duc.

Gidy to do co quan c6 tham quyén cua nudc thir ba cap, thi phai duoc hop phép
hoéa theo quy dinh.

- Poi vai gidy to duoc 1ap bang tiéng nudc ngoai, thi phai nop ban dich sang
tiéng Viét hoac tiéng Anh c6 ching thyuc chir ky ngudi dich theo quy dinh tai Dicu 2.3
Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 caia Chinh pha, néu khong thuoc danh
sach cong tac vién phién dich. Truong hop thong qua BSQ dé sir dung dich vu dich
thuat d6i voi hd so hodc gidy to, thi ngudi dé nghi thanh toan céc chi phi phét sinh.

- Truong hop mudn nhan két qua qua duong buu dién, dé nghi chuan bi san bi
thu ghi dia chi, dan tem hoac cudc phi gui tra lai.

- Trudng hop c6 can cir nghi ngd vé tinh xéac thuc cua gidy to trong hd so, PSQ
o thé yéu cau co quan chirc nang lién quan tién hanh xac minh.

I. Khai sinh
1. Quy dinh chung

- BSQ thuc hién viéc dang ky khai sinh cho tré em Viét Nam sinh ra tai Buc hoac
cha, me cua tré em la cong dan Viét Nam cu tra tai Buc.

- BSQ chi dang ky khai sinh cho tré em:
(i) Co cha va me la cong dan Viét Nam;

(i) C6 me 14 céng dan Viét Nam, cha 1a nguoi khdng québc tich hoic chua xac
dinh dugc nguoi cha;

(iii) C6 cha hodc me la cong dan Viét Nam, nguoi kia la nguoi nudc ngoai, cha
va me co6 van ban thoa thuan lua chon quoc tich Viét Nam cho con khi dang ky khai
sinh.
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- Truong hop tré em da dugc dang ky khai sinh tai co quan h¢ tich nugc ngoai
nhung d¢ nghi cap Giay khai sinh theo bicu mau Viét Nam, thi khong lam thu tuc déng
ky khai sinh ma lam th‘ﬁ tuc ghi vao so ho tich viéc sinh da dugc dang ky tai co quan
ho tich nudc ngoai (Pieu 49 Luat HO tich nam 2014).

2. Ho so

- To khai dang ky khai sinh;

Luu ¥: Poi véi tré em c6 cha hoic me 1a cong dan Viét Nam con ngudi kia 12
nguoi nuwdc ngoai, thi t khai phai co chir ky cia ca cha me hodc phai ¢6 van béan
cua cha me dong y lwa chon quoc tich Viét Nam cho con

- Giay chimg sinh hogc gidy to khac do co quan c6 tham quyen ciia nu¢c ngoai
cap, xac nhan vé viéc tré em sinh ra & nudc ngoai va quan hé me - con;

- Ho chiéu cua cha me; ddi voi cha/me 1a ngudi nudc ngoai, thi cé the thay thé
ho chieu bang thé can cudc;

- Giay to ching minh vé tinh trang cu tra tai Buc (Aufenthaltstitel);
- Giay ching nhan dang ky két hon (néu co dang ky két hon);
- Glay chuang nhan dang ky (Melde-/Aufenthaltsbescheinigung) do co quan c6

tham quyén caa Dac cip chua qua 06 thang, trong d6 ghi 1d vé tinh trang gia dinh
(Familienstand);

- Quyet dinh cong nhan viéc nhan cha me con (néu co) do co quan c6 tham quyén
cua Viét Nam hoac cua nudce ngoai cap (Vaterschaftsanerkennung).

3. Béi véi truong hop 1am tha tuc ghi vao sb ho tich viéc sinh da dang ky tai co
quan h¢ tich nudc ngoai, thi thay thé giay chang sinh bang giay khai sinh cta nuéc
ngoai trong ho so.

4. Néu thay ho so ddy du, hop 1&, PSQ cap 01 ban chinh Giy khai sinh. Truong
hgp da dang ky khai sinh tai co quan h¢ tich nuéce ngoai, thi DSQ ghi vao s6 ho tich va
cap 01 ban chinh Trich luc ghi vao s6 ho tich viéc khai sinh.

Trong truong hop khai sinh cho con ngoai gia thu, néu khong xac dinh dugc
nguoi cha, thi phan ghi vé ngudi cha trong S6 déng ky khai sinh va Giay khai sinh hodc
Trich luc ghi vao so6 ho tich viéc khai sinh dé trong

1. Khai ti

1. PSQ dang ky khai tir cho céng dan Viét Nam da chét tai Duc.



2. Ho so bao gdm:

- To khai dang ky khai tir;

- Gidy béo tir hogc gidy to khac thay thé gidy béo tir do co quan c6 tham quyen
cua buc cap;

- Ho chiéu cua nguoi da chét:

- H6 chiéu, Giay to ching minh Vé tinh trang cu tra tai Buc (Aufenthaltstitel)
cua nguoi di khai tr.

3. Boi véi treong hop 1am thu tuc ghi vao s6 h tich viéc khai tir da dang ky tai
co quan hd tich nudc ngoai, thi thay thé giay béo tir bang giay khai tir ciia Buc trong
hd so.

4. Neu thay ho so ddy du, hop 16, DSQ cap 01 ban chinh Trich luc khai tir. Truong
hgp da dang ky khai tir tai co quan h9 tich nu6e ngoai, thi BSQ ghi vao s6 ho tich va
cap 01 ban chinh Trich luc ghi cht thay doi ho tich.

I11. Nhan cha me con

1. Quy dinh chung

PSQ ding ky viéc nhan cha, me, con giira cong dan Viét Nam véi nhau va déu
cu tra tai Buc

2. Ho so

- To khai ding ky nhan cha, me, con (theo mau quy dinh);

- Giay khai sinh hoac Trich luc khai sinh ctua nguoi con;

- Vin ban cuia co quan y té, co quan giam dinh hodc co quan khac c6 tham quyén
trong nudc hodc nwdc ngoai xac nhan quan hé cha — con, quan hé me - con. Truong
hop da lam thu tuc nhan cha me con tai co quan c¢6 tham quyén cta nudc ngoali, thi nop
Quyeét dinh nhan cha me con cia co quan nudc ngoai (Vaterschaftsanerkennung);

Truong hop khong c6 van ban néu trén thi phai cé thu tir, phim anh, bang, dia,
do dung, vat dung khac ching minh moi quan hé cha, me, con va van ban cam doan
cua cha, me ve viéc tré em la con chung cia hai ngudi, ¢ it nhat hai nguoi than thich
caa cha, me lam ching;

- Ho chiéu cua cha me;

- Giay to ching minh vé tinh trang cu tra tai Duc caa cha me (Aufenthaltstitel);

- Glay chung nhan déng ky (Melde-/Aufenthaltsbescheinigung) do co quan c6
tham quyén caa Dac cip chua qua 06 thang, trong d6 ghi 1d vé tinh trang gia dinh
(Familienstand) cuaa cha me.

3. Néu thay viéc nhan cha me con la diing sy that va khong c6 tranh chap, BSQ
cap Trich luc dang ky nhéan cha, me, con. Truong hop can phai xac minh, thi DSQ guri
van ban dé nghi xac minh t6i co quan c6 tham quyén trén co so két qua xac minh.



IV. Thay d6i, cai chinh, bé sung hé tich, xac dinh lai dan téc

1. Quy dinh chung

DSQ chi thuc hién thay dbi, cai chinh, bd sung ho tich, xac dinh lai dér] toc doi
véi cac su kién ho tich da dang ky trude day tai BSQ hoac da duoc ghi vao so6 ho tich
cua BSQ. Truong hop dang ky ho tich hoac ghi vao so6 hé tich tai Co quan dai digf:n
khac cua Viét Nam ¢ nudc ngoai hoac tai co quan ho tich Viét Nam trong nudc, thi can
lam thu tuc tai cac co quan lién quan.

2. Ho so

- To khai thay d6i, cai chinh, bd sung h tich, xac dinh lai dan toc (theo mau quy
dinh);

- Ban gdc gidy to ho tich can thay d6i, cai chinh, b sung;

- Gidy to chirng minh viéc thay doi, cai chinh, bd sung ho tich, xac dinh lai dan
toc 1a chinh dang, phu hop véi quy dinh phap luat;

- Ho chiéu;

- Giay to chung minh vé tinh trang cu tra tai Duc (Aufenthaltstitel).

3. Néu thay viéc thay doi, cai chinh, bo sung hd tich, xac dinh lai dan toc 1a c6
co 80, phu hop v6i quy dinh phap luét, thi BSQ ghi vao so h¢ tich va cap ban chinh
Trich luc dang ky thay doi, cai chinh, b6 sung ho tich, xac dinh lai dan toc.

Truong hop thay doi, cai chinh ho tich lién quan dén Gidy khai sinh, Giay chang
nhan ket hon, PSQ ghi ndi dung thay doi, cai chinh ho tich vao Giay khai sinh, Giay
chung nhan ket hon.

V. Pang ky lai khai sinh, khai tir

1. Quy dinh chung

Truong hop da dang Ky khai sinh, khai tir tai DSQ nhung ban chinh gidy to ho
tich va s6 ho tich cuia DSQ déu bi mat, thi co the dé nghi dang ky lai khai sinh, khai tu.
Viéc dang ky lai khai sinh chi dugc thuc hién néu ngudi dugc khai sinh con song vao
thoi diém tiep nhan ho so.

2. Ho so ding ky lai khai sinh

- To khai dang ky lai khai sinh (theo mau quy dinh), trong d6 c6 cam doan cua
nguoi yéu cau ve viée da dang ky khai sinh nhung nguoi d6 khong luu gitr dugc ban
chinh Giay khai sinh;

- Toan b ho so, giay to cia nguoi yéu cau hogc ho so, giay to, tai liéu khac trong
do6 co cac thong tin lién quan deén ndi dung khai sinh cua nguoi do;

- Truong hop nguoi yéu cau ding ky lai khai sinh 12 can bg, cong chic, vién
chire, ngudi dang cong tac trong luc luong vii trang thi ngoai cac giay to theo quy dinh
tai Diém a va biém b Khoan nay phai c6 van ban xac nhan cua Thu trudng co quan,
don vi vé viéc nhirng noi dung khai sinh ctia ngudi d6 gom ho, chit dém, tén; gidi tinh;



ngay, thang, ndm sinh; dan toc; qudc tich; qué quan; quan hé cha - con, me - con phu
hop véi ho so do co quan, don vi dang quan ly;

- Ho chiéu;

- Gidy to ching minh vé tinh trang cu tra tai Duc (Aufenthaltstitel).

3. Ho so ding ky lai khai tir

- To khai ding ky lai khai tir (theo mau quy dinh);

- Ban sao Giay ching tir trude day duoc cap hop 16. Néu khong cé ban sao Gidy
chung tu hop 1€ thi nop ban sao ho so, giay to lién quan cd ndi dung chung minh sy
Kién chét;

- Ho chiéu cua nguoi yéu cau;

- Giay to ching minh vé tinh trang cu tra tai Duc (Aufenthaltstitel) ciia nguoi
yéu cau.

4. Néu thdy ho so day du, chinh xéc, dang quy dinh phap ludt, PSQ ghi vao s
ho tich va cap ban chinh Giay khai sinh, ban chinh Trich luc khai tu.



