Huoéng dan tha tuc hd tich

Luu ¥ chung véi hd so ding ky hé tich:

- Gidy to trong hd so phai 1a ban sao c6 ching thuc (trir treong hop yéu cau
phai nop ban chinh) hodc ban sao khdng c6 chiing thuc kém theo xuét trinh ban
chinh dé d6i chiéu (Piéu 2.5 va Diéu 3.2 Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 caa Chinh phu).

- Giay to do co quan co tham quyén cta buc cap khong phai hop phap hoa
lanh sy. Truong hop ¢6 nghi ngo vé tinh xac thyuc cua glay to, PSQ yéu cau gidy to
phai duoc chiing nhan Ianh sy cta co quan c6 tham quyén cia Duc.

Gidy to do co quan co tham quyén cia nudc thir ba cap, thi phai dugc hop
phap hoéa theo quy dinh.

- P6i vai gidy to dugc 1ap bang tiéng nudc ngoai, thi phai nop ban dich sang
tiéng Viét hoic tiéng Anh c6 ching thuc chit ky nguoi dich (beglaubigte
Ubersetzung) theo quy dinh tai Biéu 2.3 Nghi dinh s6 123/2015/NB-CP ngay
15/11/2015 cua Chinh phu. Truong hop thong qua BPSQ dé sir dung dich vu dich
thuat di véi ho so, thi ngudi dé nghi dang ky ho tich thanh toan céc chi phi phat
sinh.

- Truong hop mudn nhan két qua qua dudng buu dién, phai chuan bi sin bi
thu ghi dia chi, dan tem hoac cudc phi gui tra lai.

- Trudng hop 6 cin cir nghi ngo Vé tinh xéac thuc cua gidy to trong hd so,
DSQ co thé yéu cau co quan chirc nang lién quan tién hanh xac minh.

I. Khai sinh
1. Quy dinh chung

- BSQ thuc hién viéc dang ky khai sinh cho tré em Viét Nam sinh ra tai Bac
hoac cha, me cua tré em la cong dan Viét Nam cu trt tai Buc.

- BSQ chi dang ky khai sinh cho tré em:

(i) C6 cha va me la cdng dan Viét Nam;

(ii) C6 me la cong dan Viét Nam, cha 1a nguoi khong quéc tich hodc chua
xac dinh dugc nguoi cha;

(iii) C6 cha hoac me la cong dan Viét Nam, nguoi kia la ngudi nudc ngoai,
cha va me c6 van ban thoa thuan lva chon qudc tich Viét Nam cho con khi ding ky
khai sinh.



- Truong hop tré em da duoc dang ky khai sinh tai co quan hg tich nudc
ngoai nhung dé nghi cip Gidy khai sinh theo biéu mau Viét Nam, thi khéng 1am thu
tuc diang ky khai sinh ma 1am tha tuc ghi vao s6 ho tich viéc sinh di duoc ding ky
tai co quan ho tich nuéc ngoai (Piéu 49 Luat Ho tich ndm 2014).

2. Ho so

- To khai dang ky khai sinh;

Luu ¥: Poi véi tré em co cha hodc me 1a cong dan Viét Nam con ngudi
kia la ngwoi nwéc ngoai, thi tor khai phai c6 chir ky caa ca cha me hoac phai co6

vin ban ciaa cha me dong v lwa chon quéc tich Viét Nam cho con

- Glay chung sinh hoac gidy to khic do co quan c6 thim quyén cua nudc
ngoai cap, xac nhan vé viéc tré em sinh ra & nudc ngoai va quan hé me - con;

- Ho chiéu cua cha me; ddi voi cha/me 12 nguoi nudc ngoai, thi co thé thay
thé hd chiéu bang thé can cudc;

- Giay to ching minh vé tinh trang cu tri tai Buc (Aufenthaltstitel);
- Giay ching nhan dang ky két hon (néu c6 dang ky két hon);
- Glay ching nhan dang ky (Melde-/Aufenthaltsbescheinigung) do co quan

c6 tham quyén cua Bac cip chua qua 06 thang, trong do ghi rd vé tinh trang gia
dinh (Familienstand);

- Quyét dinh cdng nhan viéc nhan cha me con (néu c6) do co quan c6 tham
quyéen cua Viét Nam hoac cua nudc ngoai cap (Vaterschaftsanerkennung).

3. Doi véi truong hop lam thi tuc ghi vao s6 ho tich viée sinh da dang ky tai
co quan hd tich nudéc ngoai, thi thay the gidy chang sinh bang giay khai sinh cua
nudc ngoai trong ho so.

4. Néu thay ho so day du, hop 1&, PSQ cip 01 ban chinh Giay khai sinh.
Truong hop da dang ky khai sinh tai co quan hd tich nude ngoai, thi DSQ ghi vao
s0 ho tich va cap 01 ban chinh Trich luc ghi vao s6 ho tich viéc khai sinh.

Trong trudng hop khai sinh cho con ngoai gia thi, néu khong xéac dinh duoc
nguoi cha, thi phan ghi vé nguoi cha trong So dang ky khai sinh va Giay khai sinh
hoac Trich luc ghi vao s6 ho tich viéc khai sinh dé trong

Il. Khai ti

- BSQ ding ky khai tir cho cong dan Viét Nam da chét tai Buc.



- Ho so bao gém:
+ To khai dang ky khai tu;

+ Gidy bao tur hoac gidy to khéc thay thé gidy bao tir do co quan co thim
quyen cua buc Cap

+ Ho chiéu cua nguoi da chét;

+ Ho chiéu, Gidy to chang minh vé tinh trang cu tri tai Puc
(Aufenthaltstitel) ciia nguoi di khai ti.

- Boi véi truong hop 1am thi tuc ghi vao s6 h tich viéc khai tir da dang ky
tai co quan ho tich nuéc ngoai, thi thay the giay bao tu bang giay khai tir cua buc
trong ho so.

- Neu thay ho so day du, hop 1&, PSQ cap 01 ban chinh Trich luc khai tu.
Truong hqp’ da dang ky khai tu tai co quan h¢ tich nudce ngoai, thi BSQ ghi vao s6
ho tich va cap 01 ban chinh Trich luc ghi chu thay doi ho tich.

I11. Nhan cha me con
1. Quy dinh chung

_ DSQ dang ky viéc nhan cha, me, con gitra cong dan Viét Nam véi nhau va
déu cu tra tai Bic

2. Ho so
- To khai ding ky nhan cha, me, con (theo mau quy dinh);
- Giay khai sinh hoac Trich luc khai sinh ctia ngudi con;

- Vin ban cua co quan y té, co quan giam dinh hodc co quan khac c6 tham
quyén trong nudc hodc nudc ngodi xac nhan quan hé cha — con, quan hé me - con.
Truong hop da 1am thu tuc nhan cha me con tai co quan c6 thAm quyén cta nudc
ngoai, thi nop Quyét dinh nhan cha me con cia co quan nudc ngoai
(Vaterschaftsanerkennung);

Truong hop khong c6 van ban néu trén thi phai c6 thu tir, phim anh, bang,
dia, @6 ding, vat dung khac chitng minh mdi quan hé cha, me, con va vin ban cam
doan cua cha, me vé viéc tré em la con chung cua hai nguoi, ¢6 it nhat hai ngudi
than thich cua cha, me lam chung;



- Hb chiéu cua cha me;

- Gidy to chang minh vé tinh trang cu tro tai Bac cia cha me
(Aufenthaltstitel);

- Glay chirng nhan dang ky (Melde-/Aufenthaltsbescheinigung) do co quan
c6 tham quyén cua Bac cip chua qua 06 thang, trong do ghi rd vé tinh trang gia
dinh (Familienstand) cta cha me.

3. Néu thay viéc nhan cha me con 1a ding su that va khong c6 tranh chap,
DSQ cap Trich lyc dang ky nhan cha, me, con. Truong hop can phai xac minh, thi
DSQ gt van ban d¢ nghi xac minh téi co quan c¢6 tham quyén trén co so két qua
Xac minh.

IV. Thay d6i, cai chinh, bé sung hé tich, xac dinh lai dan téc
1. Quy dinh chung
~ DSQ chi thyc hién thay doi, cai chinh, b6 sung ho tich, xac dinh lai dan toc
doi vaéi cac su kién ho tich da dang ky trude day tai BSQ hoac da dugc ghi vao so6
ho tich cua BSQ. Truong hop dang ky ho tich hoac ghi vao so6 ho tich tai Co quan
dai dién khéc cua Viét Nam ¢ nudc ngoai hoac tai co quan ho tich Viét Nam trong
nudc, thi can lam tha tuc tai cac co quan lién quan.

2. HoO so

- T khai thay d6i, cai chinh, bo sung ho tich, xac dinh lai dan toc (theo mau
quy dinh);

- Ban goc giay to ho tich can thay d6i, cai chinh, bo sung;

- Giay to ching minh viéc thay dbi, cai chinh, bd sung ho tich, xac dinh lai
dan toc 1a chinh dang, phu hop vai quy dinh phap luat;

- Hb chiéu;

- Gidy to ching minh vé tinh trang cu tra tai Duc (Aufenthaltstitel).

3. Néu thy viéc thay doi, cai chinh, bo sung ho tich, xac dinh lai dan toc 12
c6 co sO, phu hop véi quy dinh phap luat, thi DSQ ghi vao s6 ho tich va cap ban
chinh Trich luc dang ky thay doi, cai chinh, bo sung ho tich, xac dinh lai dan téc.

Truong hop thay doi, cai chinh ho tich lién quan dén Gidy khai sinh, Giay

ching nhan két hon, BSQ ghi ndi dung thay doi, cai chinh ho tich vao Gidy khai
sinh, Giay chirng nhan két hon.



V. Pang ky lai khai sinh, khai tir
1. Quy dinh chung

Truong hop da dang ky khai sinh, khai tir tai PSQ nhung ban chinh gidy to
ho tich va sb ho tich caa BSQ déu bi mat, thi c6 thé dé nghi dang ky lai khai sinh,
khai tir. Viéc dang ky lai khai sinh chi dugc thuc hién néu ngudi duoc khai sinh con
séng vao thai diém tiép nhan ho so.

2. H so ding ky lai khai sinh

- To khai dang ky lai khai sinh (theo mau quy dinh), trong d6 c6 cam doan
cua nguoi Yeu cau vé viée da dang ky khai sinh nhung ngudi d6 khong luu gitr
duoc ban chinh Giay khai sinh;

- Toan bo ho so, gidy to ciia nguoi yéu cau hoac ho so, gidy to, tai liéu khac
trong do co cac thong tin lién quan dén noi dung khai sinh cua nguoi do;

- Truong hop ngudi yéu cau dang ky lai khai sinh 1a can bo, cong chuc, vién
chtrc, ngudi dang cong tac trong luc luong vil trang thi ngoai cac gidy to theo quy
dinh tai Biém a va Biém b Khoan nay phai c6 van ban xac nhan cua Thi trudng co
quan, don vi vé viéc nhitng noi dung khai sinh cia ngudi d6 gdm ho, chir dém, tén;
gioi tinh; ngay, thang, ndm sinh; dan toc; qudc tich; qué quan; quan hé cha - con,
me - con phu hop véi hd so do co quan, don vi dang quan Iy;

- Hb chiéu;
- Giay to chiang minh vé tinh trang cu trd tai Buc (Aufenthaltstitel).

3. Ho so ding ky lai khai tir
- To khai dang ky lai khai tir (theo mau quy dinh);

- Ban sao Gidy ching tir trude day duoc cap hop 1&. Neu khdng c6 ban sao
Giay ching tir hop 1€ thi np ban sao ho so, giay to lién quan c6 noi dung ching
minh su Kién chét;

- Ho chiéu cua nguoi yéu cau;

- Gidy to chang minh vé tinh trang cu tra tai Diic (Aufenthaltstitel) cia nguoi
yéu cau.

4. Neu thay ho so day du, chinh xéc, diing quy dinh phap luat, BSQ ghi vao
s0 ho tich va cap ban chinh Giay khai sinh, ban chinh Trich luc khai t.



